PDF-IT is the ONE for DIGITAL SIGNATURE
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o Apply digital signature and/or signature image on certificate page with ONE step
o Digitally/electronically sign full-sized and condensed with ONE step
e Create PDF portfolio (cover sheet, full-sized, condensed, word index and Amicus) with ONE step

e Anytime, anywhere access doesn’t limit you to ONE computer or ONE location
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PURCHASE/ INSTALL DIGITAL ID

Go to VeriSign’s website by clicking on the link below or copy/pasting it into your browser.

http://www.verisign.com/authentication/individual-authentication/digital-id/index.html

Select Buy Now.

f;rlSlgn'
Products & Services Solutions Support About VeriSign

& Services » VeriSign ideriity and Authentication Services » A

on for Individuals » Digtal

VeriSign ldentity and
Authentication Services

Consumer Authentication Digital IDs for Secure Email =
Enterprise Authentication VeriSign® Digital IDs for Secure Email allow you to digitally sign and encrypt your digital communications
using a Class 1 Digital ID, bound to your validated email address. Recipients of your email will know that
Government Authertication the content came from your email address and has remained private during transmission.
Authentication for Individuals -
H;“ jital IDs for Secure Emal
Protect Yourself Oniine
Price: 1-year certificate $19.95
VeriSign ldertity Protection
Center System requirements SIMIME compliant email client such as Microsoft

Outiook, Outlook Express or Mozilla Thunderbird
Digital IDs for Secure
Email

For purchases outside of the U.S, Please contactthe VeriSign security senices

My Credential for Adobe affiliate in your region
‘Acrobat
Atrica and Middle East
Mortgage Industry Certificate Asia-Pacific
Et L
Why VeriSign? Latin America

Identity and Authentication
Products List

Select Microsoft. (Firefox and Safari browser users select Netscape)

\/éfriSign’ ‘ Enrollment ‘

Choose Your Browser

Select the browser vou would like to use with vour Digital ID. To continue with enrollment
vou must be using the same browser vou select.

-(lnternel Explorer 3 or higher)

_ Netscape (Navigator 3 or higher)

4. This and the next step may not be necessary. If you receive the following warning at the top of your
browser requesting the installation of the “Microsoft Certificate Enrollment Control”. Click on the
message and select Run ActiveX Control.

— = X 5 »
4 3 Microsoft Class 1 Enrollment | ‘Ey]sr ~ B s v |izrPage v iCF Tooks -

@ This website wants to run the folowing add-on: Microsoft Certificate Enrollment Control From Microsoft Corporation’, IF you trust the website and the

add-on and want to allow it to run, click here...
What's the Risk? t%

‘ Mare information

\fi;iSign' Enroliment
VeriSign™ Class 1 Digital IDSM

for Microsoft Internet Explorer

Step 1 of 4: Complete Enrollment Form

5. Select Run to install the ActiveX Control.

'Q' This website wants to run the falowing add-on: ‘Microsoft Certificate Enrollment Contral' from Microsoft Corporation’. If you trust the website and the
add-on and want ta sllow it to run, dick here...

T o - . = »
% |5 Mirasoft Class 1 Envoliment | B-8 s ~ |-+ Page - i) Tooks ~

Internet Explorer - Security Warning @
«érrlSlgn- Do you want to run this ActiveX control?
Help with this Page

VeriSign™ Class 1
for Microsoft Internet E3

Mame: Microsoft Certificate Enrallment Control

Publisher: Microsoft Corporation
=

[ V\I This Activex control was previously added to your computer when you installed
@, anather program, or when Windows was installed, You should only run i i you
trust the publisher and the website requesting it. What's the risk?

Step 1 of 4: Comp

« Step 1: Complete Enroliment Form Step




6. Complete the enrollment form.

Continuation of enrollment form.

f el : E “ I' Choose a Full-service Class 1 Digital ID, or a 60-day Trial Class 1 Digital ID
eriSign nrolimen
I'd like a one-year, full-service Digital

Help with this Page ID for only US$19.95 per year. O}

I'd like to test drive a 60-day trial
Digital ID for free.

VeriSign™ Class 1 Digital IDSM Dess ot nclue mecsion eplacerer ceresal O
for Microsoft Internet Explorer — '

Step 1 of 4: Complete Enrollment Form

o Step 1: Complete Enrollment Form  Step 3: Pick up Digital ID Billing Information

T s Your credit card will be charged US$19.95 when you click the Accept button below. All enroliment
o SSnec s e el and credit card information is transmitted through a secure sockets layer (SSL) connection using a
VeriSign Secure Server [D.

Impc_rtant: I_fyou are using I\u'hcrosoﬂ Windows V|§ta _and Internet Explorer 7, dependmg! on your Card Type: American Express ¥
security settings. you may receive an error when viewing this page. To correct this error:
1. On the Tools menu, select Internet Options, then click the Security tab. Eadlimbers 0 123456789012345
2. Click Trusted sites in the top frame, then click the Sites button.
3. Enter https://digitalid.verisign.com in the Add this website fo the zone box and click Expirati x
Add. xpiration Date: _DS v |10 »
4. Click Close and click OK.
5. Close all Internet Explorer 7 windows. Naimnme on Card:
6. Open a new Internet Explorer 7 window and return to enrollment. : Jane Doe
Street Address:
If P.O. Box enter here. 1234 Smith St.
Contents of Your Digital ID Apartment Number:
Fill'in all fields. Use only the English alphabet with no accented characters. This information is
included in your Digital 1D and is available to the public. -
Y < & City: Houston
First Name: . =
Mickname or middle initial allowed Jane State/Province: TX
(example - Jack B.)
Last Name: Zip/Postal Code: 77025
(example — Doe) Doe
Country: United States  |v

Your E-mail Address:

(example - jbdoe@verisign.com) jane@yourdomain com

Challenge Phrase

This unique phrase protects you against unauthorized action on your Digital ID and should not be
shared with anyone. Do not lose it! It is required to revoke, replace, renew or set preferences for
your Digital 1D

Enter Challenge Phrase:
Do not use any punctuation.




Continuation of the enrollment form.

It is recommended that you check the box for protection added to your private key.
Select Accept if you agree to the subscriber agreement.

(Optional): Select The Cryptographic Service ? ;
If you have a domestic version of this browser you are offered an Enhanced Cryptographic option \"‘/
which provides 1024-bit key encryption. The MS Base Cryptographic provider offers 512-bit key
encryption which is adequate for most applications today. but you may select the Enhanced option
if your browser offers this choice and you require the higher encryption strength. If you use a
specialized mechanism such as a smartcard, please select the appropriate provider as directed by If the e-mail address is not correct vou will nat be able to use your Digital ID

the manufacturer.

Confirrn wour e-mail address:
jane@yourdomsin. con

If wour e-mail address is correct dlick OK, if not click CANCEL and
carrect it in the enrollment Farm.

Cryptographic Service Provider

s Microsoft Enhanced Cryptographic Providerv1.0 %

8. Select Yes if you trust the VeriSign website to install your digital ID.

Potential Scripting Violation
Additional Security for Your Private Key

We recommend that you protect the private keY associated with your Digital ID. ChECki”g the box ] This Web site is requesting a new certificate on your behalf. You should allow only trusted Web sites to request a certificate for you.
below will provide you with security options for your private key. Click Here for additional . Do you want ko request a certificate now?

information. -

Check this Box to Protect Your #

Private Key

9. Select Set Security Level button.
=

Creating a new RSA exchange key

Digital ID Subscriber Agreement and Privacy Policy

You must read this subscriber agreement and privacy policy extract before applying for, accepting,
or using a Digital ID (certificate). if you do not agree to the terms of this subscriber agreement and
privacy policy extract, do not apply for, accept, or use the Digital ID (certificate).

An application is creating a Protected ikem.

at https://www.verisign.com/repository/updates.
You agree to use the Digital ID (certificate) and any related IA
P =

Lo oy v eLoa s taan ave ot yes
this agreement and other agreements and their effective dates 4 S
under the HNetSure (SM) Protection Plan ("Plan™) are listed at . s . Cr_l,lpto.-’-‘-.F'I Private KE-'_','

https://www.verisign.com/repository/nscerts.html. Effective May
: : H  Security level set to Medium _
v - i .

1>

30, 1997, if you obtained a NetSure (S5M) certificate, the plan
provides you with certain limited warranties, disclaims all
other warranties, including warranties of merchantability or
fitness for a particular purpose, and limits liability. For
information on the nlan. see

1] ][ Cancel ][ Details... ]

Read CPS Download CPS

@ If you agree to the terms of the Subscriber Agreement and Privacy Policy

Extract, please click ACCEPT to continue.
==




10.

11.

Select security level High and select Next.
L =
Creating a new RSA exchange key | |

Chooze a security level appropriate for this item.

!equest my permiszion with a password when this

itern iz to be used.

E9

() Medium
Fequest my permission when this item is to be used.

Create a pazzsword to protect this item.

Create a new password for thiz item.

Pazsword for:

Canfirm:

(oo I (oo ]

12. Select OK.
r

Creating a new RSA exchange key

An application iz creating a Pratected item.

CroptodPl Private Fey

Secunty level zet bo High [ Set Security Level... ]

-l Cancel ][ Details... ]

13. You will see a screen telling you to expect an email to continue the process.

VeriSign Digital ID Services

Step 2 of 4: Check E-mail

Step 1: Complete Enrcliment Form Step 3: Pidk up Digital 1D
# Step 2: Chedk E-mail Step 4: Install Digital 1D

You should receive an e-mail from the Digital ID
Center within the hour at the e-mail address you
entered in the enrollment form. It will contain
instructions for installing the Digital ID.




14. Go to your email program to retrieve the message. Highlight the Digital ID PIN. Right click to bring up
the short-cut menu and select Copy. Click on the hyperlink provided in the email.
Trial Class 1 VeriSign Digital ID Pickup Instructions

|D-Center@verisign com on behalf of VeriSign Digital I© Center [onlinecai@verisign com]

15.

##If wou did not enroll for a Digital ID through VeriSign please do not follow the
instructcions below for picking up the ID.**

QUICE INJTALLATICON INSTRUCTICHS

To @ssure that someone else cannot obtain a Digical ID that contains your nawe and e-mail
address, you must recrieve your Digital ID from VeriSign's secure web site using a unigue
Personal Identification Nuwber (PIN).

Ee sure to follow tChese steps using the sawe computer you used Lo begin the process.

Copy your Digital ID PIN
Four Digital ID PIN is

EETY

Go to VeriSign's secure Digital ID Center

Clear
Paste (or enter) your Digital ID PIN select Al
Then select the ZUBMIT button to install your Digital 1

Look Up...
That's all there is to it! Translate. ..

Click inside the text box for your Digital ID PIN and right click to bring up the short-cut men
select Paste. Then select Submit.

u and

Step 3 of 4: Pick up Digital ID

Step 1: Complste Enrcliment Form e Step 2: Fick up Code Signing ID

Step 2: Chedk E-mail Step 4: Install Code Signing ID

When picking up your ID, use the same machine and browser used for
enrollment.

The Personal ldentification Mumber (PIN) is needed to complete this step. It was contained in an e-
mail message sent immediately after the enrollment form was submitted.

This was sent from VeriSign Customer Support Department to the e-mail address entered in the
enrallment farm.

Copy the PIN number from the e-mail, paste (or enter) it into the box below. and click SUBMIT.

After the PIM is submitted. generating the Digital ID will take up to three minutes. Do not interrupt
the browser until there is a response.

Enter the Digital ID Personal

Identification Number (PIN): |
The Digital ID PIM is listed in the confirmation e-
mail that was sent from the Digital ID Center.

Delete !

Select Al

10

16.

17.

Select Install.

«éfriSign"

Step 4 of 4: Install Digital ID

Step 2: Pidk up Digitsl ID

Digital ID Services

Step 1: Complete Enroliment Farm

Step 2: Chedk E-mail = Step 4 Install Digital ID

Your Digital ID
Your Digital IDS™ has been successfully generated.

Organization = VeriSign, Inc.

Organizational Unit = VeriSign Trust Network

Organizational Unit = www.verisign.com/repository/RPA Incorp. by Ref. LIAB.LTD(c)98
Organizational Unit = Persona Not Validated

Organizational Unit = Digital ID Class 1 - Microsoft

Common Name = Jane Doe

Email Address = jane@pdf-it.com

Select Yes twice if you trust the VeriSign website to install your digital 1D.

the Digital ID.

@ Please click on the "Install” button to the right to install

ng Violation

This Web site is adding one or mare certificates to this computer, Alowing an untrusted Web site to update your certificates is a security risk, The Web
! site could install certificates you da mot trust, which could allovs pragrams that you da not trust to run on this computer and gain access ko your data,

Do you wank this program ta add the certificates now? Click Yes if you trust this Web site, Otherwise, click MNa,

=
Potential Scripting Violation

This Web site is adding one or mare certificates to this computer, Alowing an untrusted Web site to update your certificates is a security risk, The Web
! site could install certificates you da not trust, which could allovs pragrams that you da not trust to run on this computer and gain access ko your data,

Do you wank this program ta add the certificates now? Click Yes if you trust this Web site, Otherwise, click MNa,

-
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EXPORT/BACK-UP DIGITAL ID 3. Select the row with your digital certificate information and then select Export.

=

1. Launch your Internet Explorer browser (Version 7 illustrated). Select Tools on the tool bar and then certifeates
select Internet Options. Intended purpose: i‘<g||> ]
7 - = » 5
w R |Y‘”ah°°! [ ‘ fi- B & - [ Pae '-_ | Personal | Other People | Intermediabe Certification Authorities | Trusted Root Certificatior St
[T Browse the Web - quickly and safely with Yahoo! Toolbar Delete Browsing History... |l - |
Pop-up Blocker » | Issued To Issued By Expiratio Friendly Marne |
Phishing Filter 3 | =

Windows Update

My Yahoo! My Mail Full Screen F11

Menu Bar
Answers " Featured Entertainment | Sports | | Toolbars 3
& Autos =y 25, 2007 Diagnose Connection Problems. ..
(88 Finance =xUnleash the Force 5un Java Consdle

’ Web | Images | Vide|  nage add-ons »
AI IOO. Search: l— wiork Offline

Embrace the dark side as Darth |
apprentice in the new Star Wars game. 3

(Compor.. | BB [ orere ]

Certificate intended purposes

Secure Email, Client Authentication

General | Security Privacy_cannections Programs || Advanced

Content Advisor

Qi Ratings help wou control the Internet content that can be

viewed on this computer.

4. Select Next.
"

| Certificates
Use certificates For encrypted connections and identification, Cert g
_ ngcome to the Certificate Export
Wizard

AutoComplete

AutoComplete stores previous entries Settings

on webpages and suggests matches
For yau.

Feeds provide updated content from Settings

websites that can be read in Internet
Explorer and other programs.

This wizard helps you copy certificates, certificate trust
lists and certificate revocation lists From a certificate
store bo your disk,

A certificate, which is issued by a certification authority, is
a confirmation of your identity and contains information
used to prakect data or ko establish secure netwark
connections, & certificate store is the system area where
certificates are kept.

To continue, click Mext,

Ok ] [ Cancel

- Cance'

12




5. Select Yes, export the private key and then select Next.
r

Certificate Export Wizard

Export Private Key
‘fou can choose ko expart the private key with the certificate,

Private kevs are password protected. IF vou wank to export the private key with the
certificate, you must bype a password on a later page.

Do you wank to export the private key with the certificate?

()Mo, do not export the private key

6. Select Next.
r
Certificate Export Wizard

Export File Format
Certificates can be exported in a variety of File Formats,

Select the Format wou want bo use:

DER encoded binary %.509 {.CER)

Base-64 encoded #.509 {,CER)

Cryprographic Message Syntax Standard - PECS #7 Certificates { P7E)
Include all certificates in the certification path if possible

(%) Personal Information Exchange - PKCS #12 { PFX)
[include all certificates in the certification path if possible
Enable strong protection {requires IE 5.0, NT 4.0 5P4 or above)

[Delete the private key if the export is successful

14

7. Type in a password twice and select Next. Keep this password confidential. This will be needed every

time you want to digitally sign your transcripts.

cate Export Wizard l£|

Password
To maintain security, you musk protect the private key by using a password,

Type and confirm a passward.

Passward:

Confirm password:

8. Select Browse.
n

cate Export Wizard

File to Export
Specify the name of the file you want to export

File name:

< Back. ][ Next = ][ Cancel

15




11. Select Finish.
r
Ce ate Export Wizard

9. Select the Desktop icon, type in a file name and select Save.

Completing the Certificate Export
Wizard

Savein: |@ Desktap vi Q 7 M-

e BMY Documents

4, :} :} My Computer

My Recent &My Metwork Places

*fou have successfully completed the Certificate Export
wizard,

‘You have specified the Following settings:

Documents (25 Verisign Export For IE
File Mame: Ci\Doc
Export Keys Yes
Include all certificates in the certification path Mo
Filz Format Petson
< | >

My Documents

Iy Computer
e e

. e : 12. Type in your Private Key (this will be th word cr in the previ . Sel K.
by Metwork Save as type: |Personal Information Exchange [* pkx] v! Cancel ype you ate Key (t S be the passwo d created = the previous Step) Select O

Exporting your, private exchange key

An application is requesting access to a Protected item.

10. Select Next.
r

Certificate Export Wizard

File to Export
Specify the name of the file you want to export

CryptadiPl Private Key
[ Bemember password

File name:
| Ci\Documents and Settingsy,  Janz ¥, Doz \Desktophjanedoe.pfx | [ Browse. ..

S (oo (oo

13. You should receive an alert box notifying you of a successful Digital 1D exportation. Select OK.

-
Certificate Export Wizard r'5__<|

The export was successful,

14. Save the file to a floppy, flash drive or burn to a CD. For pdf-it customers this last step is OPTIONAL

- since a copy of your Digital 1D will be stored on our server(s).

16
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CREATE SIGNATURE IMAGE
1. Go to pdf-it signature form by clicking on the link below or copy/pasting it into your browser.

https://www.my.pdf-it.com/sigform.pdf

2. Select the print icon on the tool bar (color printer recommended)
B * &- BERCOEDE = FH :

D Click 1o print this POF file or pages from |ti

Reporting Solutions - Signature Form

Please sign in the following box. Any parts of your signature that extend beyond the box will not be

included in the digitized signature.

3. Sign within the box provided in black ink. Scan in TIFF, PNG, GIF, JPEG or PDF format (300 d.p.i.
color recommended). If you have problems, or do not have a scanner, mail signed form to our office
(address at bottom) for processing.

18
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REPORTING SOLUTIONS, INC. PDF-IT SIGNATURE FORM

1. Print form (color recommended) and sign in the following box. Make sure
your signature does not extend beyond the borders.

2. Scan in GIF, JPEG, PDF or TIFF format (300 d.p.i. resolution, color
recommended).

3. Register with pdf-it and upload the file into profile settings/transcript
signing. If you have problems, or do not have a scanner, please mail signed

form to our office for processing at the address below.

Reporting  Solutions,  Inc. P.O. Box 1711 Montgomery, TX 77356


morgan
Typewritten Text

morgan
Typewritten Text
1.  Print form (color recommended) and sign in the following box. Make sure 
your signature does not extend beyond the borders.
2.  Scan in GIF, JPEG, PDF or TIFF format (300 d.p.i. resolution, color
recommended).
3.  Register with pdf-it and upload the file into profile settings/transcript
signing.  If you have problems, or do not have a scanner, please mail signed 
form to our office for processing at the address below. 

morgan
Typewritten Text

morgan
Typewritten Text

morgan
Typewritten Text
Reporting Solutions, Inc.      P.O. Box 1711      Montgomery, TX 77356


REGISTER AND SIGNATURE SETTINGS
1. Go to pdf-it registration page by clicking on the link below or copy/pasting it into your browser.

https://www.my.pdf-it.com/Register.aspx

2. Fill out the registration form and select the Register button.

Register for an account

If you would like to navigate to login page, please click

To register, please fill out the form below. The e-mail you provide here

BEREAL IR (%) Court Reporting Firm
O Court Reporter

First Name

Last Name

Company Name
E-Mail =

Phone
Password™

Password should be at least 4 symbols long.
Confirm password™

3. Select Modify your pdf-it profile or click on the picture.
Modify your PDF-it

20

Select the Transcript Signing tab.
User Information | Billing Information | Cover Sheet | Transcript Formatting iWI

Account Type

@ Court Reporting Firm
O Court Reporter

Select your signature type. If a digital signature is not required in your state it is recommended you
choose Electronic (Signature Image Only).

Signature Type
() None

{3} Electronic (Signature Image Only)
() Digital & Electronic (Certificate & Signature Image - recommended for Texas reporters)

Select a second signature type. The default of none will be fine for most states.

Further Certificate Signature Type (Texas Reporters)
() None

() Electronic (Image Only)

Type in your city/state.
Signer’'s Location
City | Houston

State | Texas (TX) [v]

Reporters control and grant signature access security level to firms that invite them. *Please abide by
your state's rules and regulations regarding application of the reporter's signature.
Security Levels
Level 1: Only the reporter can apply their signature.
Level 2: The firm may make formatting (non-testimony) changes only and reapply reporter's signature.™
Level 3: The firm may apply reporter's signature.™

Court Reporting Firm | Security Level

* It is the responsibility of the firm and the reporter to abide by state and federal rules & regulations.

Firms can see the list of invited reporters along with signature preference and granted signature access.
Security Levels
Level 1: Only the reporter can apply their signature.
Level 2: The firm may make formatting (non-testimony) changes only and reapply reporter’'s signature.
Level 3: The firm may apply reporter’s signature.™

Court Reporter Signature Prefe Signature Ac
Morgan Babin |Digital and Electronic|Level 1

* It is the responsibility of the firm and the reporter to abide by state and federal rules & regulations.

21




you need a court reporting firm to be able to either reprocess an ASCI| file or digitally sign on your
behalf.

Certificate Password (Private Key)
This section is only applicable if you selected "Digital & Electronic™ under the Signature Preference section and "Level 27 or "Level 37

under the Signature Security Level section were selected.

Private Key

Confirm Key:

10. Change the reason for signature if you like.
Reason for Signature
| am the author ofthis document

11. Select the Browse button next to the Certificate text box.

Certificate and Signature Files
Please upload your cryptographic certificate and an image of your signature below.

Certificate Select file (in PFX or P12 format)

Signature Image Select file (in TIFF, PDF, PNG, GIF, or JPEG format)

12. Select Desktop icon. Select the pfx file and then select Open.
rChuose file i
Lok in: | (& Desktop

[3my Dacuments

4 4 My Computer
My Recent  €Jwy Network Places

Type: Personal Informatior
Date Modified: 5/25/2007
Size: 2,42 KB

by Documents

My Computer

<

>
Cancel

My Netwolk — File name: [ianedoe pte
Places

L] L

Fies of type: [ Files )

13. Select the Browse button next to the Signature Image box.

Certificate and Signature Files
Please upload your cryptographic certificate and an image of your signature below.

Certificate janedoe.pfx (in PFX or P12 format)
‘Complete

Signature Image Select file (in TIFF, PDF, PNG, GIF, or JPEG format)

Enter in your certificate password (private key) twice in the boxes provided. This step is only needed if

22

14. Select Desktop icon. Select the signature image file and then select Open.

15.

16.

—— -
Choose file |2|&‘
Loak in. [[22 Deskiop = cf E-
Y (L My Documents Ja g F
55- 3 My Computer [janedoe. pfx
MyRecent &y Netwark Flaces
Documents
My Documents
My Computer
Q |
MyNetwark  Fils name: [4ane Dae Signaturs. i d| -
Flaces
Files of type: [0 Files (5] | Cancel

Select the Save button on the bottom, right side.

led copy of the signed form

Save |

The message “Your changes have been saved” confirms success.

Your changes have been saved. h’

Please upload your cryptographic certificate and an image of your signature below.

| Transcript Signing

Certificate (in PFX or P12 format)
Signature Image [(Browse.. | (in TIFF, PDF, PNG, GIF, or JPEG format)

If you do not have a certificate, many vendors will provide you with one including VeriSign and GeoTrust.

If you don't have an image, please print out this form and sign the form. You then can upload a scanned or faxed copy of the signed form and

we will process it to extract your signature.

23




CREATE AND DIGITALLY SIGN A PDF-IT
5. Find your ASCII file and select it. Then select the Open button.

Login to Reporting Solutions' pdf-it site by clicking on the link below or copy/pasting it into your 7 B3
browser. )
Look in: |@ Desktop [V] O F E E-
https://www.my.pdf-it.com/login.aspx y () My Documents
i :; CJ My Computer
. Type in your login information and select the Login button. My Recent | %My Network Places
. Documents | |g)Brother Scans
Please Login T _——q | |CHcD Folder (Old way)

3

If you do not have an account, please click here to Register.... |- IC5)CD Folder (pdf-t way)
Desktop () OCR Scanned Exhibits
Please click here if you have forgotten vour password. IC)5canned Exhibits
| | . demo. txt
Email ’j
Password | | My Documents
My Computer
Select Create a pdf-it or click on the picture. = e pame: |demmt [v] [ ]
a PDF-it 1
ﬁ My Network Files of type: |T|ansc:ript Files (*pm;"bd;"v1;*prt;" asc;” cat) [v] [ Cancel ]

6. Reporters will select the court reporting firm and court reporting firms will select the appropriate
reporter. For firms, if the reporter is not listed, they can select their own firm. Select the Next button.

File Upload:= ' ¢.\nocuments and Settil | Eﬁoad.t
Reporting v .
e JANE DOE REPORTING |+ | Reporter:= £ vl

o
ﬁ)df'l

Select the Browse button

f;:}'?oa = Selectfile| Browse |

—

<Please select> )
[ Nexs ] JANE DOE REPORTING
Morgan Babin
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7. Type in all required information as notated by the asterisks. If the reporting firm has more than one
profile you may have an option to select the appropriate profile. Select the Next button.

Review ASCII

26

8. The signature type will default to the firm’s preferred signature. A signature password is only needed
when a signature type of “Digital & Image” is chosen. Uncheck feature to lock them out under
Document Security Settings”. Unchecking Protect Against Modifications is highly discouraged
since this will allow your transcript to be alterable by Acrobat and other applications. Select the Next
button.

Image Only (Level 2)  |w

ASCII file

[<] [=] [<]

<]

9. Select Final PDF Transcript or the Save button to review and save the transcript to your computer.
Use the Change Formatting button to make adjustments as necessary.

)
!T SLEIR =Tl ls 18 Change Formatting

End of Instructions
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